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Minutes of an ordinary meeting of Fairfield Parish Council held in  
Fairfield Community Hall on Thursday 11th July 2019 at 7:00 pm 
 

Councillors present: B E Dack (Chairman) (BD), N Andrews (NA), P Daffarn (PD), A M Hunt (AMH),  
S Little (SL) and N Reynolds (NR) 

Officer present: Katrina Henshaw (Parish Clerk) (KH) 

Also present for all or part of the meeting: CBC Ward Member Councillor N Harris (NH) and two 
members of the public. 

 

 

97 Apologies for Absence 

97.1 Apologies for absence received from Councillor S Reader (work commitments) and CBC Ward 
Members Councillors S Dixon (SD) and B Saunders (BS) 

 

98 Chairman’s Notice 

98.1 The Chairman read out the announcement on openness and transparency. 

 

99 Disclosures of Interest and Dispensation requests 

99.1 Councillors Dack and Reynolds declared an interest in item 108 (Councillor Dack is a member of 
the FPRA and Councillor Reynolds is the Chairman of FPRA) and they would like to make a 
request for play equipment to be added to the S106 list. As this request is for the benefit of the 
community and everyone would have an interest, they did not consider themselves to have a 
pecuniary interest so requested to stay for the discussion. All councillors present agreed to this 
request. 

99.2 Councillors Dack and Andrews declared an interest on items 119,120 and 121 (Councillor Dack is 
a Trustee/Treasurer and Councillor Andrews is a Trustee/Chairman of the Community Hall). As 
these were grant applications for the benefit of community, they did not consider themselves to 
have a pecuniary interest so requested to stay for the discussion (providing no councillor had any 
issue with this) but did not wish to vote on the decision. All councillors present agreed to this 
request. 

99.3 Councillors Dack and Andrews declared a pecuniary interest in item 128 - The transfer of the 
Community Hall. (Councillor Dack is a Trustee/Treasurer and Councillor Andrews is a 
Trustee/Chairman of the Community Hall). As there is nothing to report it was agreed they could 
stay for the update.  

99.4 No other disclosures of interest and no requests for dispensation were received. 

 

100 Council Minutes 

100.1 Minutes of the ordinary meeting held on Thursday 13th June 2019 had been circulated to all 
councillors and it was 

RESOLVED 

That these minutes be agreed as a true and accurate record of the proceedings and be 
duly signed by the Chairman. 
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101 Public Participation Session for planning applications 

101.1 No members of the public requested to speak. 

 

102 Planning Applications 

102.1 CB/19/01729/FULL 77 Bronte Avenue. Deadline for comments to CBC is 22nd July 2019. 
Single storey side and rear extension. 
FPC has no objections to the basic principle of the application subject to no objections from 
neighbours and there are conditions that the construction, including the door openings, should be 
in matching materials and follow Fairfield Neighbourhood Plan Design Statement. 

 

102.2 CB/19/01875/FULL 8 Faraday Gardens. Deadline for comments to CBC is 7th August 2019. 
Part rear, part side, single storey extension. 
As this planning application was only received the day before the parish council meeting it was 
agreed to hold a meeting on Monday 5th August 2019 at 6.00 pm to discuss this application and 
any other applications received. 

 
 

103 Planning Enforcement Enquiry 

103.1 2 Earnshaw Drive – Permitted Development 

FPC has expressed the following concerns to CBC since these aspects of design and/or 
construction are not aligned with the relevant sections of the Fairfield Neighbourhood Plan 
Design Statement. 

1. The original roof had a chimney, this has been removed. (Section 1b. Roofs). 

2.  The tiles used on the facia do not appear to match the original tiles even accepting that the 
original would have weathered. (Section 3a. External materials). 

3. The roof design and construction materials used. (Section 1b. Roofs and Section 3a. External 
materials). 

CBC has investigated and closed the case as they considered that since this has been achieved 
vis permitted development no breach of planning control has been identified. 

 

104 Restricting Permitted Development Rights (PDR) 

104.1 Following a discussion, it was 

RESOLVED  

To engage Blandy and Blandy to apply to CBC for exemption under Article 4 of the Town 
and Country Planning (General Permitted Development) Order 2015 with an initial limit of 
£2,500 as estimated by Blandy and Blandy. This is an estimate for the full process which 
may not be required. 

REASONS 

To safeguard the Fairfield Neighbourhood Plan Design Statement and uniqueness of 
Fairfield. (Work conducted under PDR does not have to adhere to the Fairfield 
Neighbourhood Plan Design Statement). 

The clerk to engage Blandy and Blandy and request they meet with CBC Planners on 24th July 
(when they are on site for the Local Plan enquiry). Action: KH 

The clerk to request Councillor Dixon pursues this request with CBC. Action: KH 

Councillor Harris to chase up a plan of Fairfield showing which houses have PDR and which have 
already had these suspended. Action: NH 
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The clerk to ask Blandy and Blandy the following questions: - 

1. Where PDR is suspended will residents still have the right to submit planning applications for 
the same development? And would the outcome of the application ultimately be the same? 
Concern was expressed that restricting PDR could cost residents money and waste time and 
achieve nothing. 

2. If PDR for a property are suspended would this potentially affect the value of the property? 
Action: KH 

 

105 Planning Decisions 

105.1 CB/19/00780/FULL 40 Charlotte Avenue 
Proposed rear extension (orangery) 
FPC had no objections to the basic principle of the application subject to no objections from 
neighbours and there are conditions that the construction, including the door openings, should be 
in matching materials and follow the Fairfield Neighbourhood Plan Design Statement. 
CBC granted full planning permission 10th June 2019 

 

106 Public Participation Session for the rest of the meeting 

106.1 One resident requested to speak on items 109 (Proposed Garden of Remembrance / Cemetery) 
and 116 (CCTV). 

1. He expressed concern that there were no burial facilities for Fairfield residents and so 
residents had to pay three times the standard fees to use Stotfold cemetery and four times 
the standard fees to use Wilbury Hills cemetery.  

Standard fees for Stotfold are 

• £395 for the exclusive rights of ash plot and the interment. (£1,185 for Fairfield residents). 

• £865 for the exclusive rights of double depth burial plot and the interment. (£2,595 for 
Fairfield residents).   

Standard fees for Letchworth Wilbury Hills are 

• £612 for the exclusive rights of ash plot and the interment. (£2.448 for Fairfield residents). 

• £2,143 for the exclusive rights of double depth burial plot and the interment. (£8,572 for 
Fairfield residents).   

The Chairman advised the resident that this is on the agenda for discussion as these were 
exactly the reasons why FPC was exploring the options and have been in discussion with 
CBC. FPC and Ward Councillor Dixon are also in discussions with the local MP to see if 
Fairfield residents should only pay the standard rate for the use of the new proposed 
cemetery next to Wilbury Hills as this will partly fall within the boundary of the parish of 
Fairfield despite being owned by NHDC. 

2. He asked if there was any reason why there was no CCTV on Dickens Boulevard (especially 
since the recent burglaries at Tesco). 

The Chairman advised that there were very stringent rules for public authorities having CCTV 
which prevented FPC being able to install CCTV in that area. Tesco have also advised they 
will not currently consider installing it. 

The Chairman did advise that APNR was being discussed later in the meeting. 

 

107 Central Bedfordshire Council Ward Members Report 

107.1 The school crossing lights by the school are now working and progress has been made on the 
one in Dickens Boulevard. The unacceptable delay in getting these operational has been caused 
by the developer so CBC is meeting with them to discuss this. 
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107.2 CBC has been asked to consider removing the over 55s restriction on the apartments in Fairfield 
Gardens. FPC advised they would not support this request since this would be detrimental to 
those who have already made purchase on this basis and suggests that the developer makes 
them more attractive for the over 55s. 

107.3 CBC is still waiting to be satisfied on the Eliot Way boundary issues from Linden Homes before 
the adoption can be approved. FPC advised that FPRA is pushing Linden Homes to apply for a 
Section 38 and requested CBC supplies a list of all outstanding issues to get the road to the 
required statement. Councillor Harris to request a list of all issues. Action: NH 

107.4 The planning application (CB/19/01356/LB) to remove existing window/brickwork and replace 
with new casement door adapting existing opening at 58 Pryor Wing, Fairfield Hall has been 
recommended for approval by CBC, but the resident has agreed to use timber instead of UPVC. 
Although the application will be approved, the resident will still need permission from the 
freeholder as well as FHMC and Encore (Property Management for FHMC) before undertaking 
the work. 

107.5 The planning application (CB/19/01485/FULL) at the land at East Lodge, off Eliot Way for the 
construction of a Services Kiosk has been recommended for approval and it has been confirmed 
that there is no footpath/cycle path access here. FPC advised that the developers had promised 
a cycle route here and requested that CBC continues to pursue this for safety reasons.  
Action: NH  

107.6 CBC has scheduled to cut back the hedges on the cycle path to A507. 

107.7 HCC has been requested to cut back the hedges on Hitchin Road. 

107.8 It was agreed that Blandy and Blandy and CSA Environmental will represent FPC at the Local 
Plan Examination on Hearing Day 16 (Wednesday 24th July 2019) on Policy SP5. The Chairman 
advised that legal expenses were getting very high for the Local Plan, however it was considered 
very important FPC did all it could as the final Plan would be in existence until 2035. 

 

108 S106 list with CBC 

108.1 The following items were agreed for the current S106 list with CBC 

• New play equipment for children with disabilities 

• Storage for FPC, Scouts, Cricket Club and Bowls Club and Scouts 

• Bowls Club – extension (£60k approx.) 

• Allotments 

• Garden of Remembrance 

• Adult Sport Facilities 

The clerk to advise CBC. Action: KH  

 

109 Proposed Garden of Remembrance / Cemetery 

109.1 CBC has advised that planning permission would not be needed for a Garden of Remembrance 
but would be required for interment ashes and/or burials. 

109.2 Following a discussion, it was agreed to consult with residents to establish if they wish FPC to 

1. Take no action 

2. Create a Garden of Remembrance only 

3. Create a Garden of Remembrance and Internment of Ashes 

4. Create a full Cemetery, allowing a Garden of remembrance, Ashes Internment, and Burials 
(including Green). 
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It was agreed that as this was such a significant and emotive topic, it warranted wider 
consultation before a decision could be made. The Chairman agreed to draft a consultation 
document for review at a further FPC meeting. Action: BD 

It was also agreed to pursue a reduction in fees for Fairfield residents wanting to use the Wilbury 
Hills facility. Action: SD.  

Discussions had been had with STC in 2015 and FPC declined the offer from STC in January 
2016 (Item 248.3 of the FPC January 2016 minutes) as the usage at that time from Fairfield did 
not make it a viable financial possibility. The cost to FPC would have been £35,640 over three 
years. 

 

110 Storage for FPC, Scouts, Cricket Club and Bowls Club 

110.1 As per Minute 89.1 (June 2019), the Chairman has spoken to the Chairman of the Cricket Club, 
the Bowls Club and FHMC and they have agreed to a joint meeting to discuss storage and other 
ways in which all bodies can work together. Action: BD 

 

111 Dickens Boulevard roundabout competition 

111.1 It was agreed there would be a prize of £100 in vouchers for each of the adult and child 
categories. 

 

112 Maintenance Contract with Hislop & Co Horticulture 

112.1 The current maintenance contract was quoted by Hislop & Co Horticulture on 14th May 2018 for a 
two-year contract. The contract was initially placed with Hislop & Co Horticulture for one-year and 
expires on 31st August 2019. (Agreed at July 2018 meeting item 92) 

Following a discussion, it was 

RESOLVED 

To award the maintenance (including gritting) contract to Hislop & Co Horticulture Ltd 
from 1st September 2019 to 31st August 2020. 

REASONS 

It makes sense to use the same company as FPRC for maintenance as many areas are 
adjacent to one another and the gritting contract is split (75% FPC and 25% FPRC) 

The clerk to send the contract to Hislop and Co Horticulture Ltd. Action: KH 

 

113 Grass verges around Fairfield 

113.1 A resident is very disappointed with FPC deciding at the June meeting (item 67) that no action 
was required as the grass was still recovering from the recent weather.  The resident claims that 
the verges have been in a very poor state for several years now and has asked for the weeds to 
be treated so that the grass can recover. There is currently no provision for selective herbicide 
treatment to grass areas in the maintenance contract. Following a discussion, whilst FPC is 
sympathetic to the request, it was agreed that no action could be taken as the cost was 
prohibitive. 

 

114 Parking problems in Palmerston Way 

114.1 FPC has received a request to install bollards up along the pavement by the orchard / Palmerston 
Way to stop cars and vans blocking the entire pavement and forcing children, mothers with prams 
and disabled/blind people onto the road. Following a discussion, it was agreed to take no action 
as  

• FPC did not own the land 
• The problem was not unique and would set a precedent around Fairfield 
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• The problem was at least in part caused by residents of the road. 
• FPC had received objections to this suggestion from other residents in Palmerston Way 
 

Suspending standing orders 

It was agreed to suspend standing orders item 3x and extend the meeting to longer than 2.5 
hours to enable all items on the agenda to be discussed. 

 

115 Proposed Outdoor Gym and Trim Trail 

115.1 Potential locations for the trim trail have been identified and a site visit with the manufacturer will 
be arranged to discuss their suitability in relation to the available equipment and trim trail design. 
Action: AMH 

 

116 Meetings with the Police 

116.1 Councillor Dack distributed a report on the meeting with PC James Hunt on Monday 18th June 
and the Quarterly Police Meeting at Headquarters on Wednesday 26th June. A newsletter has 
been sent to residents asking them to  

1. report all crimes via the 101 (or 999 in emergency) even if the victim(s) do not want to take 
further action. 

2. advise the clerk of any incidents of anti-social behaviour so that FPC can start to build a log. 

116.2 It was agreed to investigate starting a Neighbourhood Watch Scheme in relation to Fairfield. It 
was agreed that FPC should do a one-off newsletter in the Autumn with an update on FPC 
projects and ask for volunteers to set up a Neighbourhood Watch Scheme. Action: BD 

116.3 Councillor Dack advised that it was not practical to have CCTV on Dickens Boulevard due to data 
privacy restrictions but ANPR may be possible. It was agreed to investigate ANPR further. 
Action: BD/SD 

 

117 Renewal of Data Protection Officer (DPO) Service 

117.1 Following a discussion, it was  

RESOLVED 

To re-appoint the Local Council Public Advisory Service (LCPAS) as a DPO at a cost of 
£150 per year. 

REASONS 

LCPAS meet the criteria of a DPO (independent, suitably trained and able to assist the 
controller or the processor to monitor internal compliance with GDPR) and the cost was 
considered to be best value. As the service is shared with other parish councils there will 
be a local network of support. 

The clerk to place contract. Action: KH 

 

118 Grant application from Fairfield Community Garden Project 

118.1 Following a discussion, it was  

RESOLVED  

To award a grant of £500 towards materials in the creation of a bog garden, mulch, plants 
and stones for the dry riverbed and general maintenance and upkeep. (Total cost of project 
is £700 but they have received a gift of £200 for the roof of the veranda). 

REASON 

To assist with improving Fairfield landscaping. 

The clerk to advise the leaders of the Fairfield Community Garden Project. Action: KH 
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119 Grant application from Fairfield Community Hall 

119.1 Following a discussion, it was  

RESOLVED  

To purchase fireproof material to a cost of £400 for use at the Halloween Party but will 
remain the property of the community hall and can be used for future community events. 
(Total cost is £3,000 but they have received a donation from First Step of £1,550 and hope to 
receive £1,000 through ticket sales). 

REASON 

To support community events. 

The clerk to purchase the material. Action: KH 

 

120 Grant application from Fairfield Community Hall 

120.1 Following a discussion, it was  

RESOLVED  

To purchase to purchase reusable crystal polystyrene tumblers in two sizes (3410 ml and 
568 ml) to a cost of £650. 

REASON 

To support community events and reduce waste. 

The clerk to purchase the tumblers. Action: KH 

 

121 Grant application from Fairfield Community Hall 

121.1 Following a discussion, it was  

RESOLVED  

To pay £62.00 to pay for the cost of hiring the Community Hall for Fairfield Friends and for 
the booking of a saxophonist. (Total cost is £162.00 but Fairfield Friends will pay £100 from 
their own resources). 

REASON 

To support community events. 

The clerk to arrange payment of the rent and saxophonist. Action: KH 

 

122 The £8,000 donation from Anglian Water 

122.1 It was agreed to defer discussing how to use this money until the September meeting. 

 

123 Working parties’ groups of residents 

123.1 It was agreed to defer discussions on setting up working parties for groups of residents until the 
September meeting. 

 

124 Proposed kick-about area behind the new school 

124.1 The clerk has asked Lochailort for a meeting to have an input into what is being planned with 
respect to the use of this area and is waiting for a response. 

 

125 Crown lifting roadside trees 

125.1 FPC is waiting for CBC to advise if this work to the trees can be done. 
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126 FPC Policies and Procedures 

126.1 The clerk is working on the following  

• Investment Policy (and then updated Financial Regulations). 

• Finance Risk Assessment. 

• Grievance Disciplinary Procedure. 

• Protocol for marking the death of a senior national figure or local holder of high office. 

• Recommendations from the Internal Auditor. 

 Action: KH 

126.2 The grant form and guidelines to be reviewed. Action: KH 

126.3 The Chairman and Councillor Andrews are drafting a Communication Plan. Councillor Daffarn 
offered to assist them. Action: BD/NA/PD 

 

127 The Emergency Plan 

127.1 Training is being arranged with CBC. Action: SL/NR 

127.2 Councillors Little and Reynolds are now part of the CBC Emergency Notifications WhatsApp 
Group. 

127.3 The Privacy Notice and consent forms have been sent to all volunteers. 
 

128 The Transfer of the Community Hall 

128.1 Nothing new to report. 
 

129 Lighting on footpath adjacent to cricket pitch 

129.1 The lights in the ground appear to be the best solution and Councillors Little and Reader are now 
therefore looking for a superior product. 

 

130 Bollards at the top end of Kingsley Avenue 

130.1 The bollards have been delivered and FHMC is arranging to have them installed. Local residents 
and the school have been made aware of why these are being installed. 

 

131 Christmas Lights 

131.1  An order for the lights has been placed, however, an alternative is also being considered. 
 

132 Training for parish councillors 

132.1 Planning training with CBC is being arranged by Councillor Dixon. Action: SD 

132.2 Public training on using the Defibrillator is being investigated by Councillors Daffarn and 
Reynolds. Action: NR/PD 
 

133 Apple Day 2019 

133.1 This will be held on Saturday 28th September.   
 

134 Annual Report 2018/19 

134.1 This is available on the parish council website. 
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135 Unofficial School End of Term Party 

135.1 CBC will be providing two 360 litre recycling bins, two 360 litre residual bins and some orange 
bags for the recycling.  These will be dropped off at the Community Hall on Thursday 18th July 
and collected on Saturday 20th July. There will be no charge for this. 

Councillor Little will draft a letter for parents that can also appear on the FPC website. Action: SL 
 

136 Crime figures for June 2019 

136.1 There were six crimes in Fairfield during June. These included 

• One attempted burglar – business and community 

• One theft or unauthorised taking of a pedal cycle 

• Two assault without Injury - common assault and battery 

• One other criminal damage to dwelling (under £5,000). 

• One other criminal damage to vehicle (under £5,000). 

 

137 Speed Watch  

137.1 In June 2019 there were five sessions held. 1271 vehicles went through of which there were 70 
speeders. Details of the speeders are passed to the police and a letter is sent to the offender. In 
view of the high volume of users exceeding the speed limit, it was agreed to ask the Police to 
attend Hitchin Road to take action. Action: KH  

 

138 Finance 

138.1 Bank reconciliation to 30th June 2019.  

139 Where the money is Value 

Unity Trust £229,175.84 

Cash Plus Card £260.21 

Petty Cash £0.00 

Total Money £229,436.05 (1) 

 

Cash Book  

Total Receipts £58,824.80 

PLUS balance carried over 1st April 2019 £194,451.94 

LESS Total Payments £23,840.69 

Total Money in cash book £229,436.05 (2) 
  

As (1) and (2) are equal there are no issues to report. 
 

139.1 Q1 comparison between budget and expenditure.  

 Brought forward 
1st April 2019 

Budget 
2019/20 

Additional 
income 

Money spent 
Q1 2019/20 

Money 
remaining 

Administration £0.00 £44,200.00 £0.00 £12,710.49 £31,489.51 

Recreation  £18,198.38 £16,500.00 £0.00 £6,433.95 £28,264.43 

Orchards £21,421.88 £0.00 £0.00 £500.00 £20,921.88 

Apple Day £118.86 £662.00 £0.00 £295.00 £485.86 

PP/NHP * £25,653.02 £0.00 £0.00 £0.00 £25,653.02 

Cemetery £30,000.00 £10,000.00 £0.00 £0.00 £40,000.00 

Parking £75,902.50 £0.00 £0.00 £0.00 £75,902.50 

Grants ** £1,301.10 £30,000.00 £0.00 £1,420.00 £29,881.10 

Reserves £30,000.00 £0.00 £0.00 £0.00 £30,000.00 

Bank interest £0.00 £0.00 £0.00 £0.00 £0.00 

VAT -£8,143.80 £0.00 £8,143.80 £2,481.25 -£2,481.25 

Total £194,451.94 £101,362.00 £8,143.80 £23,840.69 £280,117.05 
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* PP/NHP includes proposed outside gym/trim trail 
 
** An additional £23,509.00 grants have already been agreed as follows (but not paid) 
 Bowls Club extension £10,000.00 

Community Hall Floors £9,809.00 
Community Hall rent for Scouts £3,700.00 (estimate for one year) 
 
There is also £1,674.32 that was the account balance of the Youth Club when it closed, and this 
money is reserved for a youth activity or new youth club. 
 
Grant money still available is £4,697.78 (less monies agreed in items 118-121) 

 
139.2 Receipts – None received 

 Payments 

To whom Description  

Katrina Henshaw June wages  £1,080.11 

HMRC June Tax and National Insurance contributions £432.82 

EE Mobile phone £10.25 

Unity Bank Service charge £25.05 

Hislop & Co Horticulture Ltd Maintenance contract £1,200.00 

Hislop & Co Horticulture Ltd Hedge trimming £720.00 

Herts Full Stop Stationery £36.42 

BRCC 
Contribution towards the development and 
enhancement of the Etonbury Green Wheel 

£1,500.00 

Fairfield WI Grant for set up costs £250.00 

Keech Cottage Grant towards music and art therapy £250.00 

CSA Environmental 
Preparation of representation Policy SA3 and 
SP5 (Local Plan) 

£1,260.00 

Fairfield Community Hall Rent for the scouts in July £289.00 

Total £7,053.65 
 

It was 

RESOLVED 

That payments of £7,053.65 be paid.  

It was agreed to investigate purchasing Acronis as a cloud and hard disk back up for the clerk’s 
laptop as it contained much irreplaceable information. Action: BD/KH 

 

140 Correspondence 

140.1 CBC Town and Parish Council Conference Tuesday 16th July 2019 – Councillor Reynolds is 
attending. 

140.2 CBC – The licensing Act 2003 Review of Licensing Policy. The draft Policy is available to view on 
the CBC website. The consultation started on 24th June 2019 for ten weeks and written 
responses must be received by midnight on Sunday 1st September 2019. 

140.3 CBC Leisure Facilities Strategy Review 

140.4 Keech Cottage – Thank you for the grant. 
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141 Any other business 

NB This is for exchange of information only. No discussions can take place, nor can any decisions or 
actions be agreed at this time. 
 
141.1 Councillor Little advised that some building waste had been found on CBC land which may 

contain asbestos, CBC need to be made aware of this.  

 

142 Date of next meetings 

142.1 The next planning meeting will be held on 5th August 2019 at 6.00 pm.  

142.2 The next Parish Council meeting will be held on 12th September 2019 at 7.00 pm for planning and 
7.30 pm for all other matters. 

 

Meeting closed at 10.30 pm 

 
 
 
 
 
 
 
 
 
 
 
 
Glossary of acronyms 
 

ANPR  Automatic number plate recognition 
CBC   Central Bedfordshire Council 
CCTV  Closed-circuit television 
DPO  Data Protection Officer 
FHMC  Fairfield Hall Management Company 
FPC  Fairfield Parish Council 
GDPR  General Data Protection Regulations 
HCC  Hertfordshire County Council 
LCPAS Local Council Public Advisory Service 
NB  Nota bene (Latin phrase meaning 'note well’) 
NHDC  North Hertfordshire District Council  
NHP  Neighbourhood Plan 
PDR  Permitted Development Rights 
PP  Parish Plan 
S106  Section 106 of the Town and Country Planning Act 1990 
Section 38  A section of the Highways Act 1980 that can be used when a developer proposes to 

 construct a new estate road for residential, industrial or general-purpose traffic that may 
be offered to the Highway Authority for adoption as a public highway. 

STC  Stotfold Town Council 
 

 


